PHU LUC 4
COI THI
(Kém theo Cong vain s6 674/SGDDT-KTQLCLGD ngay 20/4/2021
cua So Gido duc va Pao tao)

1. Thyc hién theo quy dinh tai Chuong V cta Quy ché thi; trong d6, can luu y
mot s6 diém sau:

Theo phan cong ciia Trudng ban Coi thi, Trudng Piém thi chiu trach nhiém diéu
hanh toan bd cong tac coi thi tai Diém thi; bao quan, st dung dé thi va bao quan bai thi
tai Diém thi; phan cong nhiém vy cho cac thanh vién khac lam nhiém vu tai Diém thi.
Trudc mdi budi thi, Truong Diém thi phai bao dam cac phong khéng sir dung trong budi
thi phai dwgc khéa va niém phong; cac phuong tién thu, phat thong tin c4 nhan (néu co)
clia tit ca nhitng nguoi lam nhiém vu tai Piém thi phai duoc luu giit tai phong truc cua
Diém thi; t6 chirc cho CBCT va can b giam sat phong thi bat thim phan cong nhiém vu
coi thi theo Quy ché thi trudc mdi budi thi. Trt ty vién, nhan vién y té, nhan vién phuc
vu 13 nhan vién hodc 13 ngudi duoc ky hop dong cua truong noi dit Diém thi. Tai cac
Diém thi phai b tri da phong cho cho thi sinh thi cac mén thanh phén ctia bai thi t6 hop
va bd tri it nhat mot CBCT hodc Can bo giam sat (CBGS) cho moi phong cho dé quan
Iy thi sinh trong phong. Truong Piém thi yéu cau ngudi lam nhiém vu tai Diém thi nhac
thi sinh phai c6 mat diing gio tai cac phong thi theo ding Gidy bao du thi.

Trudc mbi budi thi: Truong Diém thi dam bao cac phuong tién thu, phat thong tin
ca nhan (néu co) cia tat ca nhitng nguoi lam nhiém vy tai Diém thi phai dugc luu gitr
tai phong truc cua Diém thi. Khi can thong tin khan cép, can bo lam nhiém vu thi phai
béo cao Trudng Diém thi dé xir 1y.

2. Truéng Diém thi 14p danh sach chit ky mau (theo miu kém theo). Tai budi tap
trung 1am thi tuc va phd bién quy ché thi, Truong Diém thi to chic dang ky miu chir
ky; photocopy thém 02 bd mau chit ky, duoc dé trong 03 tui, bén ngoai mdi ti ghi rd
ban gdc/ban photocopy. Mdi bd mau chit ky duge dong goi va niém phong tai Diém thi
va ban giao cho Ban Thu ky Hoi dong thi

3. Khi goi thi sinh vao phong thi, CBCT kiém tra cac vét dung thi sinh dugc
mang vao phong thi theo quy dinh tai Diéu 14 ctia Quy ché thi. Thi sinh dwgc mang vao
phong thi may tinh cim tay dugc quy dinh trong van ban ciia BO GDDT. Truong Piém
thi phai bd tri dia diém thich hop, bdo ddm an toan dé bao quan vt dung c4 nhan
(khong duoc dem vao phong thi) trong thoi gian thi cia céc thi sinh.

Khi c6 hiéu 1énh, CBCT thir nhit goi tén thi sinh vao phong thi, CBCT tht hai
dung Thé du thi va Danh sach anh cua thi sinh dé d6i chiéu, nhan dién thi sinh; huéng
dan thi sinh ngdi dung chd quy dinh va kiém tra cic vat dung thi sinh mang vao phong
thi, tuyét d6i khong dé thi sinh mang vao phong thi moi tai liéu va vat dung cdm theo
quy dinh tai DPiéu 14 ctia Quy ché thi. Sau d6 CBCT thir nhat di nhan dé thi; CBCT thu
hai & lai phong thi va ky tén vao gidy thi, gidy nhap véi s luong vira da va phat cho thi
sinh.



Khi c6 hiéu 1énh, CBCT thtr nhat gio cao tii dé thi dé thi sinh thdy rd ca mat
trudc va mat sau con nguyén nhan niém phong, yéu ciu hai thi sinh ching kién va ky
vao bién ban xac nhan bi dé thi con nguyén nhin niém phong; mé bi dung dé thi, kiém
tra sb luong dé thi (néu thtra, thiéu hoac 13n dé thi khac, can bao ngay cho Trudng Diém
thi xtr 1y); phat dé thi cho ting thi sinh;

MJi phong thi phai dugc trang bi 01 chiéc kéo danh cho CBCT dé cat thi dé thi.
Pbi v6i cac phong thi co thi sinh chi dy thi 01 hodic 02 mén thi thanh phan thir nhéat va
thir hai ctia bai thi t6 hop can chuan bi ti phy chita bai thi, nhan niém phong va dung cu
can thiét dé niém phong.

4. Str dung @& thi tai phong thi:

a) CBCT phai cho toan thé thi sinh trong phong thi ching kién tinh trang niém
phong cua bi/tai dé thi, sy pht hop mon thi v6i Lich thi va 14p bién ban xac nhdn c6 chir
ky ctia 02 thi sinh trong phong thi; chi duogc cit bi/tai dé thi dang gid phat dé thi cho thi
sinh quy dinh tai lich thi.

b) Ngay sau khi phat dé cho thi sinh, CBCT yéu cau thi sinh kiém tra tinh trang
dé thi: néu thay dé thi bi thiéu trang hodc rach, nhoe, md, thi sinh phai 14p tirc bao cho
CBCT dé kip thoi xir Iy; néu khong phat hién hodc dé qua sau khi phat d& 10 phat (tinh
tir gio phat dé&) dbi vai bai thi Toan, Ngoai ngit, 05 phit (tinh tir gid phat dé) di véi bai
thi Ngir vin va cic mon thi thanh phan cta bai thi to hop méi béo céo thi thi sinh phai
tur chiu trach nhiém. T4t ca nhing truong hop phat sinh vé dé thi, CBCT phai bao céo
cho Truéng Piém thi dé bao cdo Truong ban Coi thi ngay sau khi phat hién (qua can b
giam sat - CBGS).

¢) Trong bi/thi dung dé thi ctia mdi bai thi to hop c6 chira bi/tai dung dé thi cua
timg mon thi thanh phan tuong tmg. CBCT chi duoc cat bi/tai dé thi va phat dé thi cua
mon thi thanh phan cho thi sinh dting thoi diém ghi trén Lich thi.

d) Truong Piém thi quy dinh mdt sé cach danh s6 bao danh trong phong thi cho
timg budi thi tai Piém thi. Trudc mdi budi thi, mot dai dién CBCT thyc hién viéc bét
tham cach danh sb bao danh chung cho tit ca cic phong thi cia Diém thi, bao dam
khong tring véi cach danh s bao danh cua cac budi thi trude.

d) Thu tu phat dé thi duoc thuc hién béng cach bdc tham theo mot trong hai cach
sau:

Cach 1. Phat theo thir ty 1an luot tir trai sang phai, tir trén xudng dudi;
Céach 2. Phat theo thir ty 1an luot tir phai sang trai, tir trén xudng dudi.

Khi nhan tai dé thi, CBCT (ngudi nhan dé thi) bdc thim cach phat dé thi. Tai
phong thi, thir ty phat dé phai thyuc hién ding theo cach da bbc tham dugc.

¢) Cham nhét 15 phit sau khi tinh gio lam bai, nguoi duge Truong Diém thi phan
cong thu lai dé thi thira ctia bai thi/mén thi dang thi va dé thi da sir dung ciing gidy nhép
ctia mon thi thanh phan ngay trude d6 di thu cua thi sinh va duoc CBCT niém phong tai
phong thi.

5. Trong qua trinh coi thi budi thi tric nghi¢m, CBCT phai dac biét luu y nhéc



nho va kiém tra bao dam thi sinh t6 diing ma d¢é thi trén Phiéu TLTN.
6. Trong qua trinh t6 chirc coi thi bai thi t6 hop can luu y:

a) Cac mon thi thanh phan trong mdi bai thi t6 hop c6 cing mot mi dé thi. Thi
sinh 1am bai cdc mon thi thanh phan cua bai thi to hop theo Lich thi trén cing mot phiéu
TLTN. Hét thoi gian 1am bai ctia mon thi thanh phan cudi cting cua thi sinh trong budi
thi bai thi t6 hgp, CBCT m¢i thu Phiéu TLTN.

b) Thi sinh thi 02 mén thi thanh phan lién tiép (bao gdm ca thi sinh GDTX thi bai
thi KHXH): CBCT va thi sinh c6 mit tai noi goi thi sinh vao phong thi trude gio phat dé
thi it nhat 10 phat dé 1am cong tac chuan bi. Ngay sau khi hét gio 1am bai ciia mon thi
thanh phan thtr nhit cia minh, thi sinh phai dimg bat, CBCT thu dé thi va gidy nhap cua
thi sinh; sau d6, CBCT phat dé thi mén thi thanh phan tiép theo va gidy nhap moi theo
dung Lich thi. Khi hét gio' 1am bai mon thi thanh phan thi hai cta thi sinh, CBCT thu
Phiéu TLTN, thu dé thi, gidy nhap cia thi sinh (trir cic mon thi Sinh hoc, Giao duc cong
dan). Riéng ddi véi thi sinh chi thi 02 mon thanh phan thir nhat va thi hai cta bai thi to
hop, sau khi thi xong mén thi thanh phén thr hai, CBCT yéu cau thi sinh ra khoi phong
thi, theo hudng dan ciia CBGS di chuyén vé phong cho, ngodi tai phong cho, gilr gin trat
ti, doi cho dén khi hét gio 1am bai ciia mon thi cubi ciing méi duoc roi khoi Diém thi.

¢) Thi sinh thi 02 mén thi thanh phan khéng lién tiép: Ngay sau khi hét gid lam
bai cua mon thi thanh phén thir nhat, thi sinh phai dung bit, nop dé thi, gidy nhap cho
CBCT. Thi sinh phai ng6i nguyén vi tri, gitr trat ty, dat Phiéu TLTN sao cho phan to
cau tra 101 Up xudng mat ban tai vi tri ng01 ctia thi sinh va bao quan Phiéu TLTN trong
sudt thoi gian chd thi mén thanh phan tiép theo.

d) Thi sinh chi thi 01 mon thi thanh phan: Thi sinh c6 mit tai noi goi thi sinh vao
phong thi trudc gio phat dé thi it nhat 10 phit dé lam cong tac chuan bi. Ngay sau khi
hét gio 1am bai, CBCT thu Phiéu TLTN, thu dé thi va gidy nhap cia thi sinh (trir cac
mon thi Sinh hoc va Gido duc cong dan). Riéng dbi véi thi sinh chi thi mén thi thanh
phan thtr nhat hodc thtr hai, sau khi thi xong mon thi cudi cung theo ding ky cua thi
sinh, CBCT yéu cau thi sinh ra khoi phong thi, theo huéng dan cia CBGS di chuyén vé
phong chd, ngdi tai phong cho, gitr gin trat tw, doi cho dén khi hét gid 1am bai cia mon
thi cudi cting méi duge roi khoi Diém thi.

d) Trong sudt thoi gian thi bai thi t6 hop, CBCT phai giam sat chat ché, khong dé thi
sinh ghi chép cac ndi dung hodc dé lai cac dau hiéu lién quan dén dé thi ra cac gidy to, tai
liéu, vat dung nao khac ngoai gidy nhap (c6 chir ky caa CBCT); phai kip thoi thu giir cc
gidy to, tai liéu, vat dung nay néu phat hién vi pham.

e) Trong khoang thoi gian nghi cho 1am thu tuc thi giita 02 mén thi thanh phéan ciia
bai thi t6 hop, thi sinh d thi mon thanh phan trude d6 néu c6 nhu ciu ddc biét va hop 1y thi
dugc CBCT xem xét cho phép ra ngoai phong thi; thi sinh phai dat Phiéu TLTN sao cho
phﬁn t0 cau trd 101 up xuéng mat ban tai vi tri ng@)i cua thi sinh; CBCT thr 2 chiu trach
nhiém giam sat khéng dé thi sinh khac xam pham Phiéu TLTN cua thi sinh; thi sinh phai
chiu sy quan 1y va phai tuan tha huéng dan cia CBGS khi & ngoai phong thi. CBCT va
CBGS can phdi hop chit ch& dé cho thi sinh c6 nhu cau 1an luot ra ngoai phong thi, tuyét
d6i khong lam anh hudng dén trat tu phong thi va khu vyc thi.



g) Thi sinh chi thi cac moén thi thanh phan sau mén thi thanh phan thir nhat cta
bai thi to hop c6 mat tai noi goi thi sinh vao phong thi trudc gid phat dé thi cia mon dy
thi it nhat 10 phut, phai giit trat tu trong khi chd duoc goi vao phong thi. Néu thi sinh
dén sém hon (trudce gid phat dé thi tir 15 phat tré 1én) thi phai vao doi tai cac phong cho
va phai thuc hién dung cac quy dinh.

h) Thi sinh chi dugc phép sir dung Atlat trong gio thi mon thi thanh phan Dia 1i
ctia bai thi t6 hgp KHXH. Trudc khi vao phong thi, thi sinh ghi rd ho tén va sb bao danh
vao trang bia cua Atlat va nop Atlat cho CBCT dé kiém soat; CBCT giao lai Atlat cho
thi sinh khi bat dau gio [am bai mén thi Dia i, thu lai ngay khi hét gio 1am bai mén thi
nay va chi tra lai cho thi sinh sau khi thi sinh hoan thanh mén thi cudi cting cia minh
trong bai
thi to hop.

7. Thu bai thi:

a) Trude gio thu bai thi 05 phit, CBCT yéu cu thi sinh kiém tra lai ma dé thi, s
bao danh, cic thong tin ca nhan khéc trén gidy thi/Phiéu TLTN.

b) Déi v6i thi sinh dy thi mén thi thanh phan thi nhat va/hodc thir hai cua bai thi
t6 hop: Sau khi hét gio 1am bai cua thi sinh trong budi thi (tinh theo mén thi thanh phan
du thi), CBCT thu Phiéu TLTN, thu lai dé thi, gidy nhap va yéu cau thi sinh roi khoi
phong thi, theo hudng dan cia CBGS vé phong cho. Ngay sau d6, hai CBCT phai kiém
dém da Phiéu TLTN di thu, cho vao tii phu va ciing niém phong tii, ky tén trén nhin
niém phong va giao CBCT thtr nhat bao quan tai phong thi. Khi két thiic budi thi, hai
CBCT cung m¢ tui phu tai phong lam viéc cua Piém thi, kiém dém va gop chung véi
cac bai thi khac ctia phong thi dé ndp bai thi cho Truéng Piém thi (qua Thu ky Diém
thi).

¢) Thi sinh phai nop lai dé thi, gidy nhap khi hét thoi gian 1am bai mon thi thanh
phan; khong phai ndp lai dé thi, gidy nhap ddi véi mén thi Sinh hoc va Gido duc cong
dan cua bai thi to hop (néu du thi); khong phai ndp lai dé thi, gidy nhap ddi voi cac bai
thi doc lap Toan, Ngir van, Ngoai ngii.

d) Khi thu bai, CBCT trong phong thi xép cac bai thi theo thr ty ting dan cia sd
béo danh, kiém tra k¥ cic thong tin vé ma dé thi trén phiéu TLTN bao dam chinh xAc,
yéu cau thi sinh dién thong tin, ky x4c nhan ndp bai thi vao 02 Phiéu thu bai thi; 01
Phiéu déng cung bai thi trong tai bai thi, 01 Phiéu dé ngoai ndp cung tai bai thi cho
Truéng Diém thi (qua Thu ky Diém thi).

8. Trong qua trinh coi thi, cac tinh hudng bat thuong (néu co) dic biét 1a cac tinh
hudng anh huong dén quyén loi cua thi sinh, CBCT phai théng qua CBGS dé bao ngay
cho Truong Piém thi xem xét quyét dinh trudc khi xir 1y.

9. Thi sinh d3 thi xong cac mon thi thanh phan cua bai thi t6 hop nhung chua
duoc 101 khoi khu vuc thi khi di chuyén vé phong chd va trong thdi gian & phong cho,
phai giir gin trat ty, tuyét ddi tuan tha huéng dan ciia CBGS hodc ngudi quan 1y phong
chd. Néu thi sinh c6 nhu cau dic biét, hop 1y thi duge nguoi quan Iy phong chd xem xét
cho phép ra ngoai phong chd; khi ra ngoai, thi sinh phai tuan thi huéng dan cia CBGS
khi & ngoai phong chd. Nguoi quan 1y phong cho va CBGS can phdi hop chit ché dé



cho thi sinh ¢6 nhu cau lan lugt va trat tu ra ngoai, tuyét ddi khong lam anh hudng dén
an ninh trat ty cac phong thi khac va khu vyec thi.

10. Niém phong tui bai thi, biao quan bai thi tai Diém thi va giao ndp bai thi

a) Bén ngoai ti bai thi phai ghi diy du cac thong tin sau: Hoi dong thi; Diém thi;
Phong thi; Buoi thi (thoi gian, ngay thi); Tén bai thi; Ho tén, chit ky cua 02 CBCT; Ho
tén, chir ky cia Thu ky truc tiép kiém dém bai thi va Truéng Diém thi.

b) Khi giao ndp bai thi CBCT phai cing Thu ky kiém dém bai thi, niém phong thi
bai thi theo quy dinh tai Bi€u 22 Quy ché thi.

¢) Viéc bdo quan bai thi tai Diém thi thyuc hién theo quy dinh tai Piéu 19 Quy ché
thi va mot s6 ndi dung sau:

Camera giam sat: S6 lugng, vi tri camera phai bao dam bao quat dugc toan bd cac
vat dung chira dé thi, bai thi trong phong va cac hanh vi tac dong dén vat dung do. He
thong camera khong duoc két ndi internet va chi duge két ndi bang hinh thirc hitu tuyén
(c6 day) té1 man hinh hién thi (neu c0), phai c6 bd Iuu dién du phong, bao dam hoat dong
lién tuc ké ca khi mat dién ludi; dung lugong thiét bi luu trit ctia hé théng camera phai bao
dam luu trit dugc toan bo dit liéu cta qué trinh luu trit d€ thi, bai thi tai Diém thi v6i dung
luong t6i thiéu 1a 07 ngay. Hang ngay, Trudng Diém thi phai phdi hop véi luc luong
cong an va thanh tra kiém tra tinh trang hoat dong ctia camera. Trong truong hop st dung
hé théng camera c6 man hinh hién thi thi man hinh phai duoc dat tai vi tri dé quan sat
trong phong bao quan dé thi, bai thi.

Ngay sau khi bai thi duoc chuyén khoi phong, thiét bi luu trit dit liéu (6 cing/ the
nhd) ctia camera phai duge niém phong dudi su chimg kién ctia Truong Piém thi, thanh
tra va cong an. Thiét bi luwu trit dir liéu cta camera sau khi niém phong duoc ban giao cho
s& GDDT hoic Thu trudng co s¢ gido duc noi dit Diém thi dé bao quan, luu giir trong
thoi gian it nhat 1a 12 thang.

d) Viéc giao nfp bai thi tir Diém thi vé& Hoi dong thi phai duoc thuc hién ngay sau
bubi thi cudi cung ciia Ky thi; thoi gian va dia diém cu thé do Chu tich Hoi dong thi quy
dinh. Tai cac dia diém giao nhan, Chu tich Hoi dong thi phai ap dung cac bién phap bao
dam an ninh, an toan cho bai thi nhu quy dinh dbi voi dé thi tai Diéu 18 Quy ché thi;
phai c6 cong an va Truéng hodc Phé Trudng ban Thu ky Hoi dong thi tréng giit phong
luu trir, bao quan bai thi lién tuc 24 gid/ngay.

d) Viéc van chuyén bai thi caa thi sinh tir Diém thi vé& diém tap két do Hoi dong
thi quy dinh dé ban giao phai luén c6 cong an ap tai va bao vé.

¢) Ban Thu ky Hoi dong thi phdi hop voi Truong Ban Coi thi tiép nhan bai thi, hd
so coi thi tir cac Piém thi va chiu trach nhiém bao quan, ban giao bai thi, hd so coi thi
cho Ban Lam phach bai thi tir luan va Ban Cham thi tric nghiém theo quy dinh caa Quy
ché thi, dudi sy chi dao ciia Chu tich Hoi dong thi.

11. CBCT phai ndp tang vat vi pham cua thi sinh cho Truéng Piém thi. Trudong
Piém thi c¢6 trach nhiém bao quan va béo cdo Trudng ban Coi thi dé bao cao Chii tich
Hoi dong thi phdi hop véi cac co quan chirc ning ¢ bién phap xt Iy phu hop./.



